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Signing Up

There are 2 ways to login to Clowder. Through a third party application or a local account.

Signing up with a Third Party App

The first one is to use a third-party network, like google, crowd, facebook, twitter, linkedin. They are enabled in some instances on Clowder, and you
can ask your Clowder administrator to enable them if they are not.

You need to go to your clowder instance, for example: https://clowder.ncsa.illinois.edu/clowder/

If you want to login using this method, you can click on the Login button in the top-right corner as marked by a green square on Figure 1.


https://clowder.ncsa.illinois.edu/clowder/
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Resources

Welcome to Clowder

Welcome to Clowder, a scalable data repository where you can share, Spaces (1]
organize and analyze data. Collectione o
Datasets (1]
Files (5]
Bytes C¢ID
Users o

After that, you can click on the icon of the third party app you want to login with. | will use google as an example, but the process is similar for all the
3rd party libraries.
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Login

Use your existing account on ane of the fallowing
networks to log in.

Or login using an email and password.

Email

Password

Forgot password?

Don't have an account? Sign up.

After clicking on the Google link, it will ask you to login for your google account, and on the first time it will ask you for permissions to get your name
and email from the google account.

Google indiragp @grrai.com -
~ Clowder would like to:

S View your email address

& View your basic profie info

By clicking Allow, you allow this app and Google to use your information in
accordance with their respecive ferms of service and privacy policies. You can

Shange e and the AcEout Permsians ot any e,
— “

After you click on the Allow button, you will be redirected to the Terms of Service page. Which you must accept before getting access to Clowder.
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After accepting the terms of service, you will be redirected to the Clowder Home Page.
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Indira Gutierrez

A Profile + Create Project Space + Create Dataset + Create Collection

Activity Project Spaces Datasets Collections Followers

You can follow Users, Project Spaces, Datasets and Collections. Any updates on your followed instances will show here.

Signing up through a Local Account

Click on the highlighted link in blue in your Clowder instance (https://clowder.ncsa.illinois.edu/clowder/r)
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Resources

Welcome to Clowder
Welcome to Clowder, a scalable data repository where you can share, Spaces
organize and analyze data.
Collections
Datasets
Files.
Bytes

Users

It will ask you for your email


https://clowder.ncsa.illinois.edu/clowder/
https://clowder-dev.ncsa.illinois.edu/clowder
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Sign Up

Please provide your email for further instructions

Email

P

After you input your email and click on create an account, you will receive an email with instructions to continue the signup process

Sign up instructions Inbox x

? devnull@ncsa.illinois.edu <devnull@ncsa.illinois.edu>
tome [~

Hello,

Please follow this link to complete your registration at Clowder.

11:48 AM (7 minutes ago)

-

This message was sent by Clowder an instance of Clowder running 0.9.x#335
If you have any questions about this email please contact the server admins.

After clicking on the link you will get redirected to the sign up page
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Sign Up

Please enter your personal information to finish
registration

First Name
0]
Last Name
Password
®
Password confirmation
®

Terms of Service
[ Check the box to accept the Terms of Service

i

After input your information, and desired password you can login with your email and password used in the step above
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Login

Thank you for signing up. You can log in now

Use your existing account on one of the following
networks to log in

Or login using an email and password.

Email

Password

Forgot password?

Don't have an account? Sign up.

And you can login to Clowder

-]
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L profile o CreateSpace  + Create Dataset Create Collection

Activity  MySpaces  MyDatasets My Collections Followers

You can follow Users, Spaces, Datasets and Collections. Any updates on your followed instances will show here.

Note: Some instances require users to be approved before being able to use clowder.

Home Page

The home page is where the site redirects you after logging in. You can navigate back to your home page by clicking on the Clowder link in the top
navigation (Left to the you box highlighted in blue).

In Clowder, there are 3 main entities for organizing files. They are spaces, datasets, and collections. In your home page, you have easy access to
creating new spaces datasets and collections. The same functionality is available anywhere in the application through the top navigation 'Create’
dropdown. Both of these are highlighted in green squares on the image below.

You can also see the spaces, datasets and collections that you have created by clicking on the links for the tabs in blue. The same functionality is
available in the "You' dropdown. Also highlighted in blue.

In the home page, you can also go to your profile page by clicking the profile button to the left of the create buttons highlighted in green.

The activity tab displays events on datasets, collections, spaces, files and users that you follow. It displays when someone adds a comment to a file, a
dataset to a space, a file to a dataset when you are added and removed from spaces, among others.

In the top navigation, you can also access the listing of all spaces, dataset, collections and users through the 'Explore' dropdown, indicated by a purple
square.

Create ~ Help~ n .. ﬂ.

See all datasets, spaces and
collections available in Clowder
Create new spaces, datasels
n q |ra u |errez and collections

A Profile | #CreateSpace o Create Dataset o Create Collection

See Datasets, Collections and Spaces You have Created I

Activity IMySpares My Datasets My Collections  Followers

Indira Gutierrez added collection : Universe Collection to Space: Indira Test Space

1 hours

Indira Gutierrez added collection : Birds Collection to collection : Animals Collection

1 hours

Indira Gutierrez created collection : Birds Collection

1 hours

ﬂ |
ﬂ |
ﬂ |
Indira Gutierrez created collection : Universe Collection
y 1 hours
|
ﬂ |
ﬂ |
ﬂ |

Indira Gutierrez attached dataset : Cats Dataset to collection : Animals Collection

1 hours

Indira Gutierrez added tags to file: long_cat_is_long_by_plastik_rainbows.jog

2 days

Indira Gutierrez removed tags from dataset : Cats Dataset

2 days



Spaces

A space is a group of collections, data sets, and files with defined user access rights. Spaces are used to share data within datasets and collections

with other users. There are different permissions assigned to each role. The 3 most common roles are Admins, Editors, and Viewers. In summary, a
viewer can only see the datasets, files and collections within a space. An editor, besides the view privileges can add new datasets and collections to
the space, as well as remove them, it can also edit the datasets and collections within the space. An admin can do what an editor does and also edit
the space itself, invite and remove people from the space, edit the extractor available. Note: Roles are customizable there is a section below about

permissions and roles.

Creating a Space
You can create a space from your home page, by clicking on the button in the blue box below
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Indira Gutierrez

A profile | « Create Space |/ Create Dataset  + Create Collection

Activity ~ MySpaces  MyDatasets  MyCollections Followers

You can follow Users, Spaces, Datasets and Collections. Any updates on your followed instances will show here.

Or using the create dialog in the top navigation. Click on the Create dropdown in the top navigation (in blue on the image below) And then
select Spaces (in green in the image below)
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2 Datasets

£8 Collections

Indira Gutierrez

A profile o CreateSpace Create Dataset  « Create Collection

Activity ~ MySpaces  MyDatasets My Collections  Followers

You can follow Users, Spaces, Datasets and Collections. Any updates on your followed instances will show here.

Or within the space list page. Click on the Create button in the top right of the page. (The list spaces page is accessed by clicking on Explore >
Spaces)
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B Spaces

Spaces

Use Spaces to collaboratively work with your team to manage and annotate data

=3

Indira Test Space

2132023 [

After starting the create process by either of the 3 methods above you can start creating your space by filling up the information in the next
figure (The only required field is the name).
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Create New Space

Spaces are c paces that contain peopl designated branding and Datasets.

Name
| Test create spaces| e |

Description

External Links

Logo URL
Recommended image size is 100 x 100
Banner URL

Recommended image size is 1170 x 200

You click on the create button at the end of the page and are then redirected to the space page.
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B Test Create Spaces

WDelete o Create Dataset  +* Create Collections

Datasets in the Space 2 Manage Users
There are no datasets associated with this Space @ Edit Space

Collections in the Space

There are no collections associated with this Space.

S Manage etadata Terms & Definitions
* Bxractors

* Fallow,

External Links
Edit Space to add links

Editing a Space



You can edit the name, description, external links, logo and banner for your space at any time. To do so, click on the Edit Space button highlighted in
blue in the figure
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& Test Create Spaces

1 Delete « Create Dataset + Create Collections

Datasets in the Space 2 Manage Users

There are no datasets associated with this Space

Collections in the Space

There are no collections associated with this Space.

= Manage Metadata Terms & Definitions
Z{Extractors

* Follow

External Links

Edit Space to add links

Then you can edit the values and click on the update button in the bottom.
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B Test Create Spa. @ Edit Space

Edit Space

Spaces are collaborative workspaces that contain peaple (with designated permissions), branding, and Datasets.

Name

Test Create Spaces B

Description

External Links
add

Logo URL

Recommended image size is 100 x 100

Banner URL

Recommended image size is 1170 x 200

A Update
Powered by Clowder (0.9.x#335 branch:develop sha1:e303630).

Inviting Users and Adding users to a Space

When you want to invite users to collaborate in your space, you can invite them by email if they don't have an account on Clowder, and if
they have an account on Clowder you can add them to your space.
In order to do so, in the space page click on the Manage Users button in the right column, as marked by the blue box in the next figure.
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B Test Create Spaces

@ Delete o CreateDataset  « Create Collections
Datasets in the Space
There are no datasets associated with this Space

Collections in the Space

There are no collections associated with this Space.

After clicking on the link above, the screen below shows up. You can click on either of the 3 roles select fields, and when you do so, the
list of all the members of clowder not in the space show up. You can select them. And after selecting all the people you want in the
different roles you click on the submit button at the end of the page. In this page, you can also remove current members, there is an x
next to each current member of the space. When you click on the x, the member is removed from the space (no need to click on submit).
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A Test Create Spa.. / & Manage Users

Manage Users of Space Test Create Spaces

Users  Invites  Requests (0)

Owner: Indira Gutierrez

Admin
‘Admin Role

* Indira Gutierrez (iguti024@fiu.edu) [Local Account] X

Indira Gutierrez (indiragp! is.edu) [Crowd]
Edit Omar Elabd (oelabd@ilineis.edu) [Crowd]

caitor . Y0ME WoOK Kim (ywkim@illinois.edu) [Crowd]

Viewer

Viewer Role

G Edit Space

= Manage Metadata Terms & Definitions
= {Extractors

* Follow

External Links
Edit Space to add links

To invite people by email, click on the Invite shown in a blue box in the image below.
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Manage Users of Space Test Create Spaces

Users | Invites  JRequests (0)

Invite new users

Email addresses (comma-separated)

Invitations to Space Test Create
Spaces

«  indiragp@il.com as Admin

Role
Admin $
Required

Message

You can fill up the emails for the users you want to invite, select the role and an optional message. The people you invite will get a link to
register to clowder and will get added to your space once they join clowder. The current invites you have out for people show up in the
right with the roles they were invited as.

List of All Spaces

To access a list of all the spaces, you click on the explore button in the top navigation (in blue in the next screenshot). And then click on the
spaces button (in green in the next screenshot). The list of all available spaces in the space will be displayed.
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8 Datasets.
i H 2 Collections
Indira Gutier|

2 Users
W>Ordered Tags

R profile o Creates N t v Creste Collection
W>Weighted Tags
Q Advanced Search

Activity My Spaces™ My Datasets My Collections Followers

Indira Gutierrez deleted dataset : Hello
4 ¥ 11/29/2016 2031
|
Indira Gutierrez deleted file: converted.zip
4 ¥ 11/29/2016 20:31
|
Indira Gutierrez deleted file: Archive.zip
4 3 1172920162031
|
Indira Gutierrez deleted file: converted.zip
4 ¥ 11/29/201620:31
|
Indira Gutierrez deleted file: Archive.zip
4 ¥ 11/29/2016 20:31
|

Requesting and Granting Access to a Space



If there is a space that you would like to participate in, but you are not a part of, you can request access to it. In the space page you click on the
button pointed by the green arrows in the image below.
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IEDA Testing

Looking at metadata customization and extractors for IEDA

i Delete
Datasets in the Space 2 Manage Users
Viewing most recent datasets 8 view All Datasets
(© Edit Space
= = =
Data from USGS Water . 7 S {5 Manage Metadata Terms & Definitions
Supply Paper 2321

: £ - 2 Extractors
ok 1ok . \\ * Follow /

External Links

No External Links

Weigel Hydrogeologic First Test
data for Mesozoic
Formations, Colorado
Plateau

Something to add metadata
t0u

test data for digital crust

When you submit your request, the admins of the space will get an email and can then accept you to the space.

To accept people that have requested access to one of your spaces. You first go to the space and then click on the Manage Users (as when
inviting people above)

Deleting a Space

A space can be deleted within the list of spaces or inside the space itself. If you are also the creator of the space you can delete it from your
home page.

To delete a space from the list of the space. Go to the list of spaces, as indicated above, click on the explore dropdown in the top navigation,
then select spaces. If you have the right permissions to delete the space the delete button will be enabled. In the screenshot below the delete
button is shown in a blue box for the 2nd space.

Clowder  You~  Explore~  Create~  Help~ n o R~
B Spaces
Spaces
Use Spaces to collaboratively work with your team to manage and annotate data.
[ ] a
Test Create Spaces Indira Test Space

=oMoL1 =1:=013



You can click on a space within the list of spaces, or the home page and when you are on the space itself, you can click on the delete button
indicated by a blue box surrounding it in the next picture
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B |ndira Test Space
« Create Dataset « Create Collections

Datasets in the Space & Manage Users

Viewing most recent datasets # View All Datasets @ et space

= i= Manage Metadata Terms & Definitions
Test In Space

3 Extractors

WOR6WOEL % * Follow

External Links

Collections in the Space ]
Edit Space to add links

There are no collections associated with this Space.

If you are the creator of the space you want to delete, you can go to the home page, click on the my spaces tab and delete like in the first
scenario. The spaces tab is highlighted in blue in the next picture and the delete button in green.
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Indira Gutierrez
2 Profile + Create Space + Create Dataset + Create Collection

Activity My Datasets My Collections Followers

Use Spaces to collaboratively work with your team to manage and annotate data

See More

Indira Test Space

=13043

Datasets

A group of files that through some defined relationship or corresponding metadata are strongly tied together and not representable otherwise by the
individual files.

Creating Datasets

Datasets can be created from the home page, the dataset list page, the top navigation, within a space and within a collection
To create a dataset from the home page select the Create Dataset button displayed in a blue box in the next figure.
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Lrotie v Cresespoce

Activity = MySpaces  MyDatasets My Collections  Followers

Indira Gutierrez deleted dataset : Hello
4 11/29/2016 20:31
Indira Gutierrez deleted file: converted.zip
4 Z 11/29/2016 20:31
|
Indira Gutierrez deleted file: Archive.zip
4 © 11/29/2016 20:31
1

To use the create dialog in the top navigation. First click in the green dropdown button shown in blue in the next figure, and then select
Datasets in green in the next figure.

Help~ n LA 74

+ Create Collection

<!
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Indira Gutierrez 2 Collections

L profile  «CreateSpace  + Create Dataset  « Create Collection

Activity ~ MySpaces  MyDatasets My Collections Followers

Indira Gutierrez deleted dataset : Hello
4 =l 11/29/2016 20:31
I
Indira Gutierrez deleted file: converted.zip
y 4 11/29/2016 20:31
I
Indira Gutierrez deleted file: Archive.zip
4 =l 11/29/2016 20:31
I

To create within the dataset list page. Click on the Create button in the top right of the page. (The list datasets page is accessed by clicking on
Explore > Datasets)
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£ Datasets

Datasets

Create datasets to upload and publish data. Further organize your data using folders and assign metadata at both the file and dataset level.

Test In Space

[ 1J X3

To create a dataset within a space. Go into a space page and selected the Create dataset button displayed in a blue box in the next picture.
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& |ndira Test Space

ﬁﬁ pelee -

Datasets in the Space 2 Manage Users

Viewing most recent datasets 2= view All Datasets

¥ Create Collections

G Edit Space
-

- i= Manage Metadata Terms & Definitions
Test In Space

2{Extractors

Eohe®oE0 % * Follow

External Links

Collections in the Space ) )
Edit Space to add links

There are no collections associated with this Space.

To Create a dataset within a collection. Go into a collection page and select the create button displayed in a blue box in the next picture.
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& |ndira Test Space / 32 Animals Collect... Spaces containing the Collection

Indiira Test Space
@D 1 collection | X Remove

a8 Animals Collection

Created by Indira Gutierrez
Created on Dec 05, 2016
Parent collections

Add a description
Select a Collector Bl +Add

@ Delete ¥ Follow & Collaborators

Datasets in the Collection

There are no datasets in this collection.

Child Collections in the Collection + Create Chid Collection

There are no child collections in this collection.

After selecting either of the above methods to create a dataset. The picture below shows up to create the dataset. The dataset only requires a
name. You can optionally select a space you want to share the dataset with. If you start the creating process within a space. The space will be
preselected, and can be changed or removed. To Create the dataset click on the create button in the bottom of the page
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Create New Dataset

Datasets are the primary way to organize files, Share the dataset with a Space to work with your team. Permissions will be applied according to your Space's settings.

Name

Description

Share with a Space

Indira Test Space

The create dataset is a 2 step process. After adding a name, you can add files to the dataset. This can be done by dragging files to the
interface and then selecting the Upload button (pointed by the blue arrow). Or you can click on the Select files button (pointed by the green
arrow) which opens a navigation page within your system to select the files you want to upload, and then clicking the upload button.
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Aindira Test Space

Dataset Created

The dataset Cats Collection was successfully created. Please follow the instructions below to add files to the dataset or view the dataset.

Add Files

ﬂm files using the button below or drag files directly from the desktop to this window. Then click the upload button to upload them to the dataset,

Editing a Dataset

In a dataset you can edit the name, description and license. In order to edit the dataset name, hover over the name and an edit button will show
up as displayed in the next image surrounded by a blue box.

- SR

Spaces containing the Dataset

Indira Test Space
wmn  3datasets | X Remove

Clowder  You~  Explore~  Create~  Help~

8 indira Test Space / %8 Books

# BookdqZ]

Created by Indira Gutierrez
Created on Dec 06, 2016

Add a description

+ AddFiles & Download All Files i Delete

Files. Metadata Visualizations Comments (0)

Folder is empty

All Rights Reserved Indira Gutierrez

* Follow A Collaterators « Create Folder

Collections containing the Dataset
Tags



After clicking on the edit button, an input field pre filled with the current name is displayed, you can edit or cancel the name update. The next

image shows the input field and the buttons that show up for changing the dataset name
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A IndiraTest Space / 8 Books

Books

Created by Indira Gutierrez
Created on Dec 06, 2016

Add a description

+ AddFiles & Download All File: il Delete

Files Metadata Visualizations Comments

Folder is empty

Help~

< B

Spaces containing the Dataset
Indira Test Space
emn 3 datasets | % Remowe

Collections containing the Dataset

Al Rights Reserved Indira Gutierrez
Tags
+ Create Folder

* Follow 4 Collaborarors

(©

A similar process is used for updating the description and license, by hovering over each of those sections.

Adding Files

You can also add files after creating a dataset. Just click on the Add Files button displayed in the picture below within a blue box.

Clowder You~  Explore~ Create ~  Help~

B Indira Test Space / % Cats Collection

=8 Cats Collection

Created by Indira Gutierrez
Created on Dec 05,2016

Add a description

Files

fDelete  * Foll

Metadata  Visualizations ~ Comments (0)

Folder is empty

All Rights Reserved Indira Gutierrez

B e

Spaces containing the Dataset

Indira Test Space
@D 2 datasets | X Remove

Collections containing the Dataset

-

Tags

ow L Collaborators  «*Create Folder

After that a page similar to the 2nd step of creating a dataset is presented. You can drag files or use the 'Select Files' button to look for files in
your machine. After that click on the Upload button to upload your files. You can go back to the space page by clicking the left arrow next to the
title. The dataset link with the dataset name below the title or in the breadcrumbs. The three ways for going back to the dataset are surrounded
by blue boxes in the image below.
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Add Files to Dataset

Datasq

Created by Indira Gutierrez

Created on Dec 05,2016

Select files using the button below or drag flles directly from the desktop to this window. Then dlick the upload button te upload them to the dataset.

+ SelectFiles | ®Upload | X Cancel Upload

Editing a File Name

Similarly to a dataset, a file's name, description and license can be edited. In order to do so, hover over the field you want to update. Below the
icon that is next to the description is displayed within a blue box

Clowder  You~  Explore ~  Create ~  Help~ n - B-
B ndira TestSpace / #8 Cats Dataset / [ long_cat_is_on... image/jpeg
109.0k8
Al "

. Long Cat ERsIncation: _f7d01cf0Be G copy

Uploaded on: Dec 06, 2016 15:43:41
Add a descript Uploaded by: Indira Gutierrez

Status: PROCESSED

License

Type:  All Rights Reserved
Holder: Indira Gutierrez

G Edit

Dataset containing the file
Cats Dataset

Data Bl & Move 1o Dataset

Tags

X Download il Delete * Follow

Then an input field and Save and Cancel buttons show up where you can edit the description if one exist, or add one if none exists.
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B indiraTestSpace / ® Cars Dataset / i long_cat is_lon... Type: image/jpeg
File size: 109.0 kB
E LO ng Cat File location: _fTd01cfoBe @ copy
Uploaded on: Dec 06, 2016 15:43:41
J Uploaded by: Indira Gutierrez
Status: PROCESSED

License

Type: Al Rights Reserved
Holder: Indira Gutierrez

G Edit

Dataset containing the file

Cats Dataset

Creating Folders

To create a folder within a dataset, you need to go into a dataset page and click on the Create Folder button displayed within a blue box in the
next image.
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B indira Test Space / #8 Cats Dataset Spaces containing the Dataset

Indira Test Space
@5 2 datasets | X Remove

®8 Cats Dataset

Created by Indira Gutierrez All Rights Reserved Indira Gutierrez

Created on Dec 05, 2016 Collections containing the Dataset

Add a description
Tags

+ Add Files & Download All Files 1 Delete * Follow A Collaborators

Files Metadata Visualizations Cemments (0)

long_cat_is_long_by_plastik_rainbows.jpg

image/jpeg
Dec 06, 2016 2 Download
o HFollow

After clicking on the Create Folder button, a popup appears where you can input the name and click again on Create Folder button.



Create New Folder

Name

‘ Cheshire|Cat

You can add files to a folder by clicking on the folder name, and then clicking on the Add files button as indicated above when adding files to a
dataset.

Editing a Folder Name

A folder name can be changed by hovering over the folder name an edit icon shows up. The icon is displayed on the next image within a blue
box.
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After clicking on the button the folder tile updates to have an input field pre filled with the current folder name and you can change it or cancel
the name change.
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Moving Files
A file can be moved to other folders in the dataset, or between datasets.

To move a file within the dataset (to other folder) you click on the Move button in the file tile as indicated in the image below by the blue box. A
popup appears with the list of available folders the file can be moved to
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To move a file between datasets, you have to click on the file name to go into the file page. And on the right navigation click on the dropdown in
the Datasets Containing the file section, select the dataset you want to move the file to and click on the 'Move to Dataset' button. The section
with the dropdown and button is shown within a blue box in the next image.
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Adding to a Space

A dataset can be added to a space at the creation of the space. Or it can be added afterwards. For adding a dataset after it has been created.
Click on the dropdown in the Spaces containing the dataset section. And a list of the spaces that you have the 'Add dataset to Space'
Permission shows up. Select the space you want to add the dataset to and click on the Add button next to the selected space. The section with
the dropdown and the button is displayed within a blue box in the next image.
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Removing a dataset from a Space

To remove a dataset from a space you can do it from the space page or the dataset page.

To remove it from the dataset page click on the remove button in the 'Spaces containing the dataset section'. The button is displayed in a blue
box in the next image.
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Within a space page in the tile for the dataset you want to remove. You can click on the x button to remove it from the space. Note: This does
not delete the dataset from Clowder. The x's locations are marked by a blue box on the next image.
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In both of the aforementioned ways there is a popup to confirm that you want to remove the dataset of the space. Where you can cancel or
remove the dataset from the space.

Adding Metadata

Metadata is simply data about data. Metadata can be added to datasets or individual files.

To add metadata on a dataset click on the metadata tab, indicated by a blue box in the next image. And then click on the dropdown with the
available metadata definitions and input the necessary data. The metadata drop down is indicated by a green box in the image below.
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To add metadata to a file. In the file page below the previews section a dropdown similar to the dataset one appears. It is displayed in a blue
box in the next image.
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Adding Tags

Tags are a short string, e.g. one or two words, associated with a file or data set used to categorize or index its contents.

To add a tag to a dataset write the tag in the input box in he tags section in the right navigation. To save it press the enter key or click on the
tag button next to the input. The tag section is highlighted with a blue box in the next image.
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To add tags to files input the tag name in the tag section in the right navigation. To save it press the enter key or click on the tag button next to
the input. The tag section is highlighted with a blue box in the next image.
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Collections

Collections are a user defined group of datasets and other collections.



Creating a Collection

Similarly as a dataset, a collection can be created from the home page, the top navigation page, within the collection list or within a space.

To create a collection from the home page click on the 'Create Collection' button below your name in the links section. Displayed in blue in the
next image.
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To create a collection from the top navigation. Click in the create dropdown in the top navigation displayed in blue in the next image. Next click
in collections displayed in green in the next image.
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To create a collection from the list of collections page click on the create button in the top right. The list of collections is displayed below.
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Use collections to bring together multiple datasets and their associated files in an almost unlimited number of ways.
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To create a collection within a space, go into the space and click on the click on the create collection

a blue box.

Clowder You-  Explore~  Create~  Helpw

B |ndira Test Space

il pelete  « Create Dataset

Datasets in the Space

Viewing most recent datasets

Books

mOEOW0IE0 x

Cats Dataset

m1hR1WIE0 x

B yiew All Datasets

Test In Space

moE6W0IE0 x

[ B

[ [ o]

nu- b

2 Manage Users

(G Edit Space.

= Manage Metadata Terms & Definitions
HlExtractors

* Follow

External Links

Edit Space to add links

button displayed in the image below within

A collection has a name, description and space. The name field is the only required field. After you start the creating process for a collection
with any of the above methods. A page like the one in the image is below. Once you have input the information that you want for your space.
You can click on the create collection button at the end of the page, and you will be redirected to your new collection page.
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Share with Spaces: Select a Space to share the collection with (Optional)

=3 63

Editing a Collection

In a collection, you can edit the name and the description. In order to do so, hover over the collection name or description and an edit symbol
will show up. The button that shows up is displayed within a blue box on the next image.
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There are no datasets in this collection.

Child Collections in the Collection + Create Child Colection

There are no child collections in this collection.

On click it will show an input field with the current name which you can update and then click on the save button. A similar behavior exists for
the description field.
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There are no child collections in this collection.

Adding Datasets to a collection

If you want to add a new dataset to a collection, you can create it within the collection page by clicking the create dataset button highlighted in
the image below.
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You can create a dataset as indicated in the instructions on the dataset section.

If you want to add an existing dataset to a collection, you need to go into the datasets page. In the right navigation there is a section called
'Collections containing the dataset' where a list of the collections that a dataset is part of will show up, if it is part of a collection. At the end,
there is a dropdown that will show the collections you can add the dataset to. You can select one and click on the Add button. The section
where you can add a dataset to a collection is highlighted below in a blue box.
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Removing a dataset from a collection
You can remove a dataset from a collection within the dataset page or within the collection page.

To remove a dataset from the dataset page, In the right navigation in the 'Collections containing the dataset' you can click on the remove button
next to the collection you want to remove the dataset from. The remove link is highlighted in the next figure.
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To remove a dataset from the collections page, in the list of dataset, you can click on the remove button in the dataset list item. The button is
highlighted in the image below with a blue box.
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There are no child collections in this collection.

Creating Child Collections

Child collections are a way to organize collections in a hierarchical way. You can create new child collections within a collections page.
Collections created this way inherit the spaces that the parent collection is currently on. Child collections do not show up on the listing of
collections to avoid cluttering, but they do show up as collections that you created in the home page. You can not remove child collections from
a space that has been inherited from a parent collection. You can also add existing collections to a parent collection. If the child collection was
on a space that the parent collection was not in, you will be able to remove the child collection from that space.

To create a child collection within a collection page. Click on the 'Create Child Collection’ button in the Child Collections in the Collection
section. The button is highlighted in a blue box in the next image.
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There are no datasets in this collection.

Child Collections in the Collection + Create Child Collection

There are na child collections in this collection.

The Create Child Collection page looks as below. It is a little different than creating a collection page, because it cannot be added to a space
directly. It will inherit the spaces from the parent collection. After adding a name and optional description you can click on the create button in
the bottom.



Clowder  You~ Explore - Create - Help~- n [ n -

82 Universe Collec... / B8 Create Child Collection

Create Child Collection in Universe Collection

Name:

Description:

e o

To add an existing collection to a parent collection. You can click in the dropdown in the ‘Parent Collections' area in the right navigation of the

collection page. After selecting a collection from the dropdown, click on the Add button next to it. The Parent Collections area is highlighted in a
blue box in the next image.
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There are no child collections in this collection.

Removing a Child Collection

A child collection can only be removed from within the parents collection page. In the listing of Child Collections within the collection page, click
on the remove button on the tile for the corresponding collection. In the next image the remove button for the child collection is highlighted.
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Adding to a Space

You can add an existing collection to a space by going to the collection page and clicking on the dropdown in the 'Spaces containing the
Collection’ section, selecting the space you want to add the collection to and then clicking on the Add button next to it.

The section where you can add a collection to a space is highlighted by a blue box in the next image.
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There are na child collections in this collection.

Removing from a Space
A collection can be removed from a space within the collection page or within the space page.

To remove the collection within the collection page, click the 'Remove' button next to the space you want to remove it from. This is highlighted
in the next image with a blue box.
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Help

Child Collections in the Collection + Create Child Callection

There are no child collections in this collection.

In a space page, go to the collection tile that you want to remove and click on the x button within the tile. The x button's for collections are
highlighted in the image below with a blue box.
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Deleting a Collection

If you want to completely delete a collection from Clowder, you can do so within the collection itself, on the collection list, or if you created the
collection from the home page.

Within the collection, page click on the Delete button displayed below in a blue box.
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There are no datasets in this collection.

Child Collections in the Collection  Create Cnild Collection

There are no child collections in this collection.

To delete a collection from the collection list page, click on the trash button within the tiles. They are highlighted below in blue boxes.
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Universe Collection

If you created a collection, you can delete them from your home page. Go into the 'My Collections' tab displayed below with a blue surrounding
box. And then click on the trash can icon in the collection you want to delete, highlighted in green in the image below.
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Extractors

A tool which takes a file, section of a file, data set, or collection as input and through some analysis of the contents produces some higher level

information, e.g. metadata, or other derived product, e.g. preview, to aid users in searching/organizing data (both automatically and/or
manually).

Some of the most used extractors are the image, pdf, geo and office extractors. On upload of these types of files the extractors are run and

previews are generated for them. If for any reason, the extractors failed or you want to submit a file for manual extraction you can do so in files
and datasets.

Manual Extraction of Files

If you want to submit a file for extraction, go into the file itself. Below the metadata (if any exists) there is a button 'Submit file for extraction'. The
button is displayed in a blue box in the next image
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After clicking on the button a list with the available extractors is displayed as shown below. You can add parameters, although most of the
extractors don't need any. And just click submit on the row of the extractor you want to execute.
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Submit file for extraction

Submit this file to a specific extractor below by providing parameters as aJSON document and clicking the submit button. The paramaters field can be left empty.
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Manual Extraction for Datasets

For submitting a dataset for extraction click on the Metadata tab as indicated by the blue box in the next image. And then click on the button at
the end of the page 'Submit dataset for extraction’ as indicated by the green box.



Clowder  You - Explore ~ Create = Help~ B o n -

B indira Test Space / 83 Cats Dataser Spaces containing the Dataset

B o Testspace

- mmn  3datasets | ¥ Remove

= Cats Dataset

Created by Indira Gutierrez Al Rights Reserved Indira Gutierrez i .

Created on Dec 05, 2016 Collections containing the Dataset

Animals Collection

1dataset | % Remove
Add a description

+ Add Files & Downlead All Files i Delete * Follow A Collaberaters + Create Folder

Tags

Add metadata

Select field .

No metadata available for this resource

Extractions

After clicking on the button a list of all the available extractors is displayed and you can input parameters even though most of the times are not
needed and click on the Submit button in the row of the extractor you want to execute.
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Submnit this dataset to a specific extractor below by providing parameters as a |SON document and clicking the submit button. The paramaters field can be left empty.
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Following

You can follow spaces, collections, datasets, files and users.

You can follow a space within a space page. The follow button is highlighted in a blue box below. When you are already following the item the location
of the unfollow button is the same as the follow button.
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B |ndira Test Space

W Delete CreateDataset  + Create Collections

Datasets in the Space

Viewing most recent datasets

=

Books

To follow a dataset go within a dataset page and click on the follow button displayed in blue in the next image.

Clowder You~  Explore~  Create ~  Help~

B indira Test Space / 8 Books

% Books

Created by Indira Gutierrez
Created on Dec 06, 2016

Add a description
o Add Files & Download All Files il Delete

Files Metadata Visualizations Comments (0)

Folder is empty

To follow a collection within a collection page click on the follow button displayed in blue in the next image.

Clowder  You~ Explore ~  Create »  Help~

B Indira Test Space / B Universe Callec...

28 Universe Collection

Created by Indira Gutierrez
Created on Dec 09, 2016

Add a deseription

i Delete A Collaborators

Datasets in the Collection

There are no datasets in this collection.

Child Collections in the Collection

There are na child collections in this collection.
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To follow a file within the file page click on the follow button displayed in blue in the next image.
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B Indira Test Space / = Cats Dataset / B Long Cat Type: image/jpeg

File size: 109.0 k8
5 :

. Long Cat File location: 70108 G copy
Uploaded on: Dec 0, 2016 15:43:41

Add a description G Uploaded by: Indira Gutierrez
Status: PROCESSED
License

Type:  All Rights Reserved
Holder: Indira Gutierrez

G Edit

Dataset containing the file

Cals Dataset

Tags

To follow a user, you can go into the listing page of users in by clicking on Explore in the top navigation as indicated in blue in the next image and then
users as indicated by the green box.
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B spaces

== Datasets
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Users [ N Ueers—F |

W Ordered Tags

¥'Weighted Tags |

Q, Advanced SearchJ

Then on hover in a user, you can click the follow button as indicated by the blue box

Clowder You - Explore - Create - Help~ £ n -

Users

Search



In Clowder, you can search datasets, collections and files by name and description. To do so, just input the string you want to look for in the search
box on the top right. As indicated in the image below with a blue box and click on the search button next to it or click enter. The image below also
shows a sample result of a search.

SEAD  vou- Eioe-  Create-  Help- Search

Search Results est

e R e 2 Colecins
~ llename:  carbon- 1 Name: test Name: Test
emissions.pdf Descriptions:  Test, test,test. Description:
Type:  application/pdf Collection name(s):
Uploadedon:  Wed Apr 20
15:36:37 CDT Name:  Test Child
2016 Name:  TEST #2 Description:
Datasetname(s):  The usualtest Descriptions:
Collection name(s):
Name:  Brian Test
Description:  N/A
Name: test
Descriptions: N )
Collection name(s): Name: - Collection 1
Description:  Test1
Name:  Interesting Test .
Descriptions:  Test that has two Name: A collection to test
identical spaces _ forUMBio
shared with. Description:
Collection name(s):
Name:  Child collection of
Nome:  Test2 achild collection
Descriptions:  test Description:
Collection name(s):
Name:  Test!
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